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The purpose of this policy is to create a safe, non-disruptive educational environment, and to 
maintain it, so that effective teaching and learning can take place.  This environment will insure 
order and discipline and will prevent learners from partaking in actions which may be detrimental 
or damaging to themselves and their peers. By so doing, they are unable to undermine the value 
system of the school and are assured that they operate within the legal parameter.  
 
 EVERSDAL PRIMARY SCHOOL– CELL PHONE POLICY 
 
POLICY W.R.T. THE USE OF CELL PHONES DURING THE SCHOOL DAY 
 
Learners are personally responsible for their cell phone.  Neither the school, the educator, or the 
Education Department will be accountable for the theft, loss, damage to a cell phone, or the 
unauthorised use of such cell phone.   Parents receive the rules pertaining to cell phones and the 
use thereof,  at the beginning of the academic year and undersign  this document indicating their 
having taken note of the policy and the procedures with regard to cell phones.  This signed document 
is returned to school and kept on each child’s file. 
  
Learners’ cell phones must be switched off for the duration of the school day.  This rule is also 
applicable during breaks. In the instance where an urgent call needs to be made, it must be done in 
the presence of a member of staff. The school does not accept responsibility for the loss of a cell 
phone.  
 
Cell phones may not be visible or handled during the school day. 
 
The cell phone will be confiscated and placed in the safe for a period of one week, if it rings or is 
handled by the learner during the school day.  The parents will be notified, in writing, if a child’s cell 
phone is confiscated.   
  
Parents are expected to inform their child of the dangers of using a cell phone on their way home.  
Learners must be encouraged to preferably make the calls after school while they are still on the 
school grounds. The same rules apply to MP 3-players, iPods and iPads. 
 
No cell phone will be used inside the classroom during normal school hours,  unless permission 
has been granted by an educator for educational purposes, where it forms part of the specific 
Lesson Plan or academic programme. The use thereof is according to the discretion of the 
educator, who takes full responsibility for the monitoring, control and the general use thereof. 
 
The using of a cell phone to take unauthorised , improper or unlawful photographs, or the storing or 
distributing of pornographic material, is strongly forbidden on the school grounds. This also applies 
to school activities, educational excursions or while travelling to or from school sponsored outings.   
 
The use of a cell phone, other than those listed (e.g. to contact parents to make alternate travelling 
arrangements), may be done with the permission of Reception.  
 

 
 
 



CELL PHONES AND CAMPS: 

 Learners should preferably not take cell phones with them on camps. There is often no signal 
    at the camp sites.     

 The cell phone may not be visible during lessons or on hikes, if the learner does take it to the 
          weekend camp, outdoor camp or on school tours.  

 The staff member in charge of excursions, such as those mentioned above, will determine a 
          time during which learners will be given five minutes, or “time out”,  to make calls if they  
          choose to do so.   

 The cell phones will, thereafter, be taken in and locked away. Specific times will be set aside 
    for cell phone use; this will be communicated with the children beforehand. No cell phones 
    will be left in the possession of the learners during the night. 

 A learner, who is guilty of making misuse of his/her cell phone, must accept that the cell 
    phone will be confiscated for the duration of the camp/tour/ excursion.  

 Where an entire grade group is on an Outdoor Camp, the parents will be notified of their safe 
    arrival.  

 
OWNERSHIP AND PRIVACY  
  
In order to manage the safety and well-being of all associated with Eversdal Primary School and to 
manage the school systems with integrity; the school reserves the right to monitor the use as well 
as the content (at any given time) of any files; to  intercept messages, photographs or pictures 
created , received, stored, forwarded or read, on any electronic device during school hours, on the 
way to school,  or during any school related function or activity, even if the device was not in use.   
  
Access to the internet, e-mail and servers of the school are managed internally. Communication via 
email can therefore not be classified as private.   The same applies to messages, data or images on 
any device which is used within the school’s boundaries, or in close proximity of the school, or during 
school functions or activities.  
 
Permission is granted in terms of this policy and gives the school the right to investigate  any e-mail 
account, electronic equipment (including cellphones and similar equipment), social platforms (such 
as Facebook and Twitter), as well as any user of whom  suspicious behaviour is suspected.    Eye-
witnesses, who report any person contravening the rules, may also be investigated. 
 
Any learner or user of the school’s system who contravene this policy, whether their own or the 
school’s device was used, will be subject to the following sanctions:  
Any member of the staff who comes across a learner who is using his/her cell phone without 
permission will confiscate the phone and lock it in the safe for the period of one week.  
 
Where there is suspicion, within reasonable limits and according to eye witnesses’ reports, that 
anyone is using a cell phone in contravention of the school’s cell phone policy, the staff may, under 
the order of the Headmaster, review the content of the cell phone.  
 
In the event that any evidence is found, this must be reported to the Headmaster.  He may investigate 
the matter further, whether through an internal disciplinary process, by reporting it to the Governing 
Body, the School Psychologist, a social worker, the Education Department, or the Police.  
 
A confiscated cell phone may be kept in safe-keeping for a maximum period of five school days. 
When a cell phone is confiscated from a learner the following information must be documented and 
kept on file:  



  
 The date on which the cell phone was confiscated. 
  The time it was confiscated. 
 The place/room where it was confiscated.  
 The name of the person who confiscated the cell phone.  
 The name and address of the learner in whose possession the cell phone was found.  
 The name and address of the owner of the cell phone (where it is different to that of the learner 

in whose possession the cell phone was).   
 A description of the cell phone as well as the serial number. 
 The reason for the confiscation of the cell phone.  Provide details of proof, where applicable.  
 
EDUCATORS AND CELL PHONES 
 
The use of cell phones in official school hours, in classrooms, will not be tolerated, unless official 
permission has been granted by the Headmaster, for educational purposes. No private device may 
make use of the school’s internet and servers.   
 
The use of a cell phone to take unauthorised photographs and to record and store illicit pornography 
is strongly prohibited on the school property, during school activities or educational excursions, or 
while learners and staff are travelling to and from the school during tours and excursions.   
 
Access to World Wide Web, e-mail, the internet and the school servers, is filtered and managed by 
the IT Department.  Communication via e-mail on the school’s system may, therefore, not be 
considered private and the same applies to any message, data or images on any cell phone and 
electronic device which is brought to school, or is used in the vicinity of the school premises, during 
school activities or functions.  
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